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CHART SUTTON PARISH COUNCIL 
 
 

Minutes of the Annual Council Meeting held at Chart Sutton Village Hall 
Monday 11 May 2026 at 7.45pm 

 
Present:   Cllr Steven Waring (Chair) Cllr Robert Sagrott  Cllr Valerie Underdown 

Cllr John Killick   Cllr Mike Brown Cllr Wendy Gatward  
Cllr Kerry Dreger 
  
Steve Hill – Parish Clerk 

 MBC – Cllr Anne Dawes 
 Public – 0 

   
26/19 Election of Chairman and receive a signed Declaration of Acceptance of Office 

Cllr Steven Waring was duly elected Chairman for the municipal year 2026/27.  He read and signed the 
Declaration of Acceptance of Office, which was received by the council. 

 Proposed by: Cllr Sagrott 
 Seconded by: Cllr Gatward 
 
26/20 Apologies for Absence 
 None received. 
 
26/21 Election of Vice-Chairman and Acceptance of Office 

Cllr Robert Sagrott was elected Vice-Chairman for the municipal year 2026/27 and he read and signed 
the Declaration of Acceptance of Office, which was received by the Council.  

 Proposed by: Cllr Waring 
 Seconded by: Cllr Dreger 
 
26/22 Recording of Meeting 

The Clerk made an audio recording solely to support the accurate preparation of the minutes.  
 
26/23 Councillors Declaration of Interest 

None declared. 
 

26/24 Election of Representatives to other bodies 

a) Planning and Highways – All members 
b) Resources and Environment – All members 
c) Village Hall – Cllr Waring and Cllr Underdown 
d) KALC Area Committee – Cllr Sagrott 
e) Recreational Ground – comes under R & E 
f) Community Shop – Cllr Waring, Cllr Underdown and Cllr Sagrott 
g) Police Liaison/Ward Cluster – Cllr Gatward and Cllr Underdown 
h) Joan Johnson Trust – Cllr Sagrott, Cllr Underdown and Cllr Gatward 
i) Speed-watch – Cllr Underdown 
j) Other committees as required – No others required. 

 

26/25 Minutes of 13 April 2026 Council Meeting. 

The minutes were proposed and resolved that the Chairman sign the minutes as a true and accurate 

record of the meeting. 
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26/26 Open Public Session 
 There were no members of the public present. 
 
26/27 Report from Borough Councillors & County Councillors 
 

Cllr Brian Black KCC - Not in attendance. 
 
Cllr Anne Dawes MBC: Anne promoted her survey outlining the priorities she intends to focus on, but 
it was felt that many of the questions were not relevant to Chart Sutton. Anne explained that a revised 
survey will be issued, tailored more closely to local needs, and that hard copies will be delivered to all 
residents in the coming weeks. 
Anne reminded the meeting of the rules regarding privately owned electric scooters. These are illegal 
to use on public roads, pavements, and cycle lanes, and may only be used legally on private land with 
the landowner’s permission. She noted that rented e‑scooters may be used legally in government 
approved trial areas on roads and cycle lanes, provided that users comply with the strict regulations in 
place. 

 
26/28 Crime Report: 

There were no officially reported crimes in Chart Sutton during May. However, it was noted that plants 
have been stolen from several properties in the area, with offenders physically digging them out from 
the ground. 
 

26/29 Climate Change & Biodiversity 

• There was nothing further to report regarding Climate Change, as no meetings have taken place 
due to other events taking precedence. 

• The previous Clean & Green meeting was not well supported, with only a small number of 
residents attending. The next meeting is scheduled for 14 June and will be advertised in the 
Village News. 

 
26/30 Parish Matters 

 
a. Highways and other matters: 

• Cllr Brown and Cllr Killick attended the Road Safety & Active Travel Group (RSATG) Seminar 
on 21 April, which they found very informative, and they returned with a few posters for 
local use. 

• It was confirmed that only one HIP meeting is required each year, and it was agreed that 
outstanding requests would be followed up. 

b. Neighbourhood Plan – Formally launched 21 April, consultation period ends 5 June and a 
notice has been put on Parish Web site and there are ten hard copies available to loan in the 
shop on the green. 

c. Bus stop Bin removed – MBC advised that the pavement is too narrow for a standard-sized bin. 
A proposed solution involved relocating a slightly narrower bin from a play area in Grove Green 
and taking a small section of verge so that the required 1.2 m highway width (as per KCC rules) 
could be maintained. However, this bin also proved too large, so a specially manufactured 
slimline bin was ordered and installed on 11 May. The Council expressed its thanks to John 
Edwards for resolving the issue. 

d. Outreach Post Office Service in Chart Sutton: The Post Office have advised that no further 
information is currently available, however, they have indicated that the service is expected to 
commence in June. 

e. Pavilion volunteer required: Advertised on website and in the Village News.  
Resolution: Councillors considered whether the role should become a paid position. 
Resolved: It was agreed that the role would become a paid position and would be  
readvertised accordingly in Village News and on the Parish Council website. 
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f. Possible Defibrillator replacement – The existing defibrillator is 11 years old, and with a 

recommended lifespan of 8–10 years it is now beyond its expected service life.  
Resolution: Councillors considered the options and agreed that two new defibrillators and one 
cabinet should be purchased: one to replace the unit on the Green and a second to be installed 
at the Village Hall. 
Resolved: Councillors agreed that two new defibrillators and one cabinet should be purchased. 

g. Golding Homes – A meeting with Golding Homes will be arranged, and recommendations 
regarding ground maintenance will be discussed. The meeting is planned for May or June, 
subject to availability. 

 
26/31 Reports from Committees and Representatives on other bodies: 

 
Chairman’s Report – It was agreed that preparation for the new shop sign will now be initiated, as 
the Council has access to an Operatives Street-works accreditation. A double‑sided sign is proposed 
and will require approval from KCC for its design. 

 
Councillors Report – Nothing to report from councillors. 
 
KALC – No meetings were attended due to other meetings taking precedence. The summary of the 
minutes indicates that Maidstone continues to express a wish to become a Town Council, the Local 
Plan review has been initiated, and a call for sites is expected later this year. 
 
Clerk Report – The Clerk provided an update on recent activities, including confirmation that the 
Internal Audit for the 2025/26 AGAR had been completed. A separate document was circulated to 
Councillors outlining progress on previous actions and identifying any further actions required. 

 
26/32 Correspondence/Consultations 
 Communications received by the Clerk since last meeting. 
 

• Letter from David Thomas regarding Amber Lane/Back Lane – The contents of Mr Thomas’s 
letter were considered by councillors. It was agreed that the most appropriate course of action 
is to present his concerns to KCC Highways for their consideration for appropriate new signage. 

 
26/33 Financial Resolutions 

 
a. To receive internal auditors report – Resolved: Cllrs reviewed and accepted report.  
b. To receive the Annual Internal Audit Report for 2025/2026 – Resolved: Cllrs reviewed and 

accepted report as accurate. 
c. To approve the Annual Governance Statement (Section 1) – Resolved: The annual Governance 

Statement 2025-26 was approved and signed by Clerk/RFO and Chairman. 
d. To approve the Accounting Statements (Section 2) prepared and signed by the RFO – Resolved: 

The Accounting Statement 2025-26 was approved and signed by the Chairman.  
e. To set the commencement dates for exercise of Public Rights – Resolved: The date of the 

announcement to be Tuesday 2 June 2026, with notice displayed 3 June until 14 July. 
f. Financial statement and bank reconciliation was received and approved by councillors.  - Bank 

reconciliation statement signed by Cllr Steven Waring and Cllr Robert Sagrott. 
 

Balances as of 30 April 2026: 
  Unity Trust Current Account:    £         415.72 
  Unity Trust Savings Account:    £   80,500.00 
  UTB Total Balance:   £   80,915.72 
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g. To authorise payments made out of meeting and at meeting. 
 
Payments made out of meeting: 

CB Ref: Details Amount VAT* Total Auth 

8 Castle Water - pavilion water supply 6.58 1.32 7.90 DD 

9 HMRC PAYE Payment 703.20  703.20 DD 

10 Defib Machines – Maintenance Check 200.75 40.15 240.90 BACS 

11 Clerk Salary – April 2026 766.47  766.47 SO 

12 UTB Charges 7.00  7.00 DD 

13 Hugo Fox May 2026 19.99 4.00 23.99 DD 

14 BT Monthly Broadband VH 33.94 6.79 40.73 DD 

TOTAL  1737.93 52.26 1790.19  

* VAT to be reclaimed. 

 
Payments for authorising at meeting: 

CB Ref: Details Amount VAT* Total Auth 

15 Lionel Robbins – Internal Audit 2025-26 140.00  140.00 MB & RS 

16 Gramer Printers – LNP 10 Copies 110.00  110.00 MB & RS 

17 KCS Stationery A4 Folders and Paper 35.37 7.07 42.44 MB & RS 

18 Commercial Services – Q4 Invoice 1281.08 256.22 1537.30 MB & RS 

19 Clerks Expenses April 2026 17.49  17.49 MB & RS 

20 SLCC Membership (Split with Addington PC) 126.50  126.50 MB & RS 

21 MBC Cleaning IN 2703534 April 70.02 14.00 84.02 MB & RS 

23 Zurich Insurance 3 Year LTA 978.87  978.87 MB & RS 

TOTAL   2759.33 277.29 3036.62  

* VAT to be reclaimed 

 
h. To note income received since last meeting on 13 April 2026 

 
• MBC CIL Money     £   270.00 
• Sutton Scouts      £   149.70   
• HMRC VAT Return 2025-26   £2,756.76 

 
i. To consider other financial considerations and purchases: 

Resolution: With the expected invoice for the consultant’s LNP work, Councillors to consider payment. 
Resolved: It was agreed that the current CIL funds should be used in full to cover part of the invoice, 
with the remainder to be met from the ringfenced reserve. 

26/34 Items for the Next Meeting – Next meeting will follow standard Annual Meeting agenda. 
 
26/35 Close of meeting at 9.25pm.   Date of Next Meeting – 8 June 2026 

 

  

  S Waring      8th June 2026 
Signed……………………………………….    Chairman   Date………………………………………… 


